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Office 365 is everything you love about Office, hosted by Microsoft in the cloud. It
allows you to use Microsoft Office on mobile devices, PCs, and tablets, and allows
for communication, collaboration, and sharing of information.

What is Office 365 for Students?

Office 365 Features Include:

Student Email: 50 GB online storage. Student email is for educational use
between students and teachers and is accessible from any Internet connection.
Students and teachers may email each other but not others outside the
@svsd.net domain.

OneDrive Pro: 25 GB of online file storage accessible across multiple devices
(phones, tablets, PCs). Create new documents, upload existing documents, edit
documents online, share files with others, and download documents to other
devices and locations (such as your student H: drive or a home computer).

Document Sharing: Share files with others. Multiple students may
simultaneously work on the same document.

Free Software: In addition to Office 365 web and mobile apps, students may
download a copy of Microsoft Office and install on up to 5 computers. This
includes full versions of Word, Excel, PowerPoint, OneNote, Access, Publisher,
Outlook, Lync, and InfoPath.



] Office 365 for Students Seneca Valley School District

How to Sign-in to Office 365?

At school or at home, browse to: http://office365.svsd.net

Sign-in with your school username (including @svsd.net) and password.
Username: username@svsd.net (be sure to include the @svsd.net)

Password: password used to sign-in to school computers
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Student Email

Send email to teachers and students. 50 GB online email storage.
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Note: Menus and experiences may differ depending on the device, browser, or
operating system.
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OneDrive

25 GB of online file storage accessible across multiple devices (phones, tablets,
PCs). Create new documents, upload existing documents, edit documents online,
share files with others, and download documents to other devices and locations
(such as your student H: drive or a home computer).
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OneDrive (continued...)

Click “...” next to any file for additional features such as Downloading or Sharing.

[E=8 EoR =X
(= .3| https://senecavalley-my.sharepoint.com/personal/ L~acd ‘ OneDrive'for Business X ) S.¢ 503
) Office 365 Outlook Calendar People Newsfeec OneDrive Sites ... ESSU[sl=NEs} >~ B ?

N

Fa
BROWSE FILES | LIBRARY =i

\:I AE_‘ [\}; [ Cneck Out E. B :31 Q g Ei Egy G/) ‘?

CheckIn ’

New Upload New Edit View Edit Share  Alert Download a Workflows Publish Tags &
Document+ Document Foider Document Discard Check Out ~ Properties Properties < Me - Copy Notes
New Open & Check Out Manage

Sample-Word-Document.docx
Welcome to OneDrive @ Seneca Valley School
until shared. Learn more here. Dismiss

My Documents

@ new document or drag files het
Followed Documents View Properties
F file
Shared with Me Al nda a4 2 :
Edit Properties
v D Name
View in Browser
Recent Documents Shared with Everyone e |
Uﬂ"f excel-sample2.xisx @5 excel-sample2 Edit in Browser
g5 excel PERE Check Out
[P PAGE1OF1 (
= Koala . C Version History
USE OFFICE ON DEMAND @ sample2 Changed by you on'2/4/2014-10:18 AM
- ) . Workflows j
@ Sample-Word-Document Only shared with you
- Download a Copy
https://senecavalley-my.sharepoint.cor X

Shared With

EDIT SHARE FOLLOW @ Delete

Open Menu

Note: Opening a document in OneDrive, automatically opens it in a light version
of Microsoft Office. If you need additional formatting options, etc. you can stream
the full version of an Office application without having to install it by clicking “Use
Office on Demand.”
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Free Software

In addition to Office 365 web and mobile apps, students may download a copy of
Microsoft Office and install on up to 5 computers. This includes full versions of
Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Lync, and
InfoPath.

How to download a full version of Microsoft Office

Download and install the latest version of Microsoft Office on up to five personal
computers.
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You can deactivate installs from computers on which you installed this version of Office.

desktop setup

phone & tablet COMPUTER NAME OPERATING SYSTEM INSTALLATION DATE
Computer name Microsoft Windows 7 Enterprise 2/6/2014 deactivate

Install the latest version of Office

This will install the latest version of the following programs on your computer: Word, Excel, PowerPoint,
OneNote, Access, Publisher, Cutlook, Lync, InfoPath,
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Word Excel PowerPoint OneMote  Access  Publisher Outlook Lync InfoPath
Language: Version:
|Eng|ish (United States) 32-bit (recommended) advanced

Note: Installing additional languages on a computer that already has this version of Office doesn't count against

your install limit (5).

Review system requirements
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Free Software (continued...)

How to install mobile apps for your personal devices

Click phone & tablet to install mobile apps on your personal devices.
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