No. 104

SECTION: PROGRAMS

TITLE: NONDISCRIMINATION IN

SENECA VALLEY EMPLOYMENT/CONTRACT
SCHOOL DISTRICT

PRACTICES
ADOPTED: OCTOBER 9, 2000

REVISED:

1. Authority
Title VI
Title IX
29 CFR
P.L. 101-336
42 U.S.C.
Sec. 12101 et sed

2. Delegation of
Responsibility

104. NONDISCRIMINATION IN
EMPLOYMENT/CONTRACT PRACTICES

The Board declares it to be the policy of thisrtisto guarantee to all person
equal access to all categories of employment sdtstrict, regardless of race
color, age, creed, religion, sex, sexual orientatamcestry, national origin or
handicap/ disability.

In order to achieve the aforesaid goal, the Bo@etts the administrative
Assistant for Human Resources to assume the regdp®f coordinating all
implementing activities as Compliance Officer.

It shall be the duty of the Compliance Officentonitor:

1. Job Analysis — Study periodically all existing joescriptions, required job
qualifications, characteristics of employees fgdlisaid positions, and salar
guides for any discrimination, inadvertent or ottise, that might exist.

2. Employment Analysis - Develop methods to accessceswf personnel
and recommend methods that will encourage mindetyale and
handicapped/ disabled applications. Review copy useecruiting ads and
application forms.

3. Promotional Analysis - Compare the promotion arsttlgiarge records of
females, minorities and handicapped/disabled enggl®yn each
employment category with that of the dominant grde@commend
programs to afford greater upward mobility to thesgployees where so
indicated.

The Compliance Officer shall report to the Boandpoogress made in the
nondiscrimination program for employment/contraetgtices as requested.
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104. NONDISCRIMINATION OF EMPLOYMENT/CONTRACT PRAUCES - Pg. 2

3. Guidelines

Grievance Procedure for Employees/Parents/Students

A complainant has the right to be accompanied thyrd party during all steps
of this procedure.

Step One —

1. The complaint shall be presented in writing, witten (10) calendar days
of the occurrence, to the building principal.

2. The principal shall discuss, review, attempt tohes the complaint, and
issue a decision within ten (10) calendar days afteeipt of the complaint

Step Two —

1. If not satisfied with the principal's decision, tt@mplainant shall appeal
the decision in writing to the Superintendent witten (10) calendar days
after receipt of the decision.

2. The Superintendent shall conduct a review and iasiecision within ten
(10) calendar days after receipt of the appeal.

Step Three —

1. If not satisfied with the decision of the Superimdent, the complainant
may appeal the decision to the Board at its negulee Board meeting by
notifying the Board Secretary in writing within t€b0) calendar days aftel
receipt of the Compliance Officer's decision.

2. The Board shall conduct a review and issue a detisithin thirty (30)
days following the Board meeting at which the comglwas presented.
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